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1. O6wme nonoxeHus

1.1. Hacrosiwee nonoxeHve pas3paboTaHO B COOTBETCTBUM C YCTaBOM
defepanbHOro  rocygapCTBEHHOro  6oKeTHOro 0bpa3oBaTeNnbHOro  yYpeXxaeHuUs
BbicLlero obpasoBaHus «CamMapCkui rocyaapCTBEHHbIA TEXHUYECKUA YHUBEPCUTET»
(nanee — YHmnBepcuTeT), yTBEPXKAEHHLIM Npuka3doM MuHobpHayku Poccumn ot 11.09.2015
Ne 1006, c lNMonoxeHnem o dunuane genepanbHOro rocyaapCTBEHHOrO GHOOKETHOro
obpasoBaTenbHOro yupexaeHus Bbicluero obpasoBaHnsa « Camapckuin rocyaapCTBEHHbIN
TexHu4eckun yHusepcuteT» B I. benebee Pecnybnukn bBawwkoptoctaH (manee -
dounwnan).

1.2. TlonHoe  HauMMeHOBaHWe:  aAMMUHUCTPATUBHO-XO3ANCTBEHHbLIN  OTAEn
dunuana degepanbHOro  rocyaapcTtBeHHoro  GroaxeTHoro  obpasoBaTesibHOro
yypexaeHus Bbiclwero obpasoBaHus «CamapcKmii rocygapCTBEHHbBIA  TEXHUYECKU
yHuBepcuteT» B r. benebee Pecnybnukn bawkopTtoctaH (ganee — AXO). CokpalyeHHoe
HanmeHoBaHue: AXO dununana POy BO «Caml TY» B r.benebee Pecnybnvku
BawikopTocTaH.

1.3. Peopranusaums AXO, B TOM 4ncne nuMkBugaums, nponsBoasaTCa Npukasom
pekTopa YHuBepcuteTa.

1.4. AXO Bo3srnaensieT HayanbHUK, HasHayaembli Ha AOSMKHOCTb MPUKa30M
anpektopa dunuana.

1.5. Pecypcbl AXO (nepcoHan W wuHQpacTpykTypa) ¢OpMUpyoTca Mo
npeacTaBneHnio HavanbHUKa oTaena Ha umMsa gupektopa dpvnmana.

1.6. AXO B cBoen [JeATeNbHOCTU  PYKOBOACTBYETCA  AENCTBYIOLLUM
3akoHogartenbctBoM Poccuickon ®depepaumm, UHbIMU HOPMATUBHBLIMW MNPaBOBbLIMU
aKkTaMm opraHoB ucnonHutenbHon Bnactu Poccuncknin  degepaumn, YctaBom
YHuBepcuTeTa, NONoXeHneM o ounmane, UHbIM1M HOPMaTUBHBIMW akTamun YHuBepcuTeTa
n dpunmana, a TaKkke HaCTOSALWMUM MNOSOXEHMNEM.

1.7. Apgpec wmecTtopacnonoxenusa: 452030, Pecnybnuka bawkopTocTaH,
r. beneben, yn. Cosetckas, a. 11, TenedoH: (34786) 5-16-06.

2. HanpaBneva AeATeNIbHOCTU

2.1. AXO npuHumMaeT yyactme B paspaboTke nraHOB PEKOHCTPYKLMMU,
KanuTanbHbIX U TEKYLLNX PEMOHTOB OCHOBHbIX (DOHA0B (34aHWN, CUCTEM, CETEN N APYIUX
COOPYXXEHUI), COCTaBMSET CMEeTbl XO3SIMCTBEHHbLIX pacxogoB unmana.

2.2. ObecneunBaet noapasgeneHns dunmana wmebenblo, X03ANCTBEHHbIM
WHBEHTapeM, KaHuToBapamu, ObITOBOM XUMWEW, CTPOUTENbHbIMU, CaHTEXHUYECKUMMU,
9NEKTPOMOHTaXHbIMW 1 APYTMMK MaTepuanamm.

2.3. ObecneunBaeT MNonyyYyeHuUe, XpaHeHMEe M OTMYCK 3aKynsfieHHbIX TOBAapOB,
HeobXo4MMbIX XO3ANCTBEHHbBIX MaTepuanos, 060pyAOBaHUA U MHBEHTAPS! CTPYKTYPHbIM
nogpasgeneHuam unuana.

2.4. KoHTponupyeT pauuoHarbHOe pacxogoBaHWe MaTepuanoB W CpeacTs,
TOBapOB, BbIAENEHHbIX AN XO3ANCTBEHHbLIX Uenen. [0TOBUT 3asiBKM ANA 3aKyrnku
TOBapOB AN HyXA dounmnana.

2.5. KoHTponupyeT COCTOsIHME CKMaackux 3anacoB unuana no BCeEM
aCCOPTUMEHTHbIM rpynnam.

3. CTpyKTypa v ynpasrneHue

3.1. Ob6uiee pykoBOACTBO, KOOpAMHALUMIO M TEKYLUMN KOHTPONb OEATENbHOCTU
AXO ocyuiecTBnseT gUpeKTop unmana.
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3.2. HenocpeacteeHHoe pykoBoacTBO pJeaTenbHocTbio AXO ocyuwecTtBnser
HayanbHWK OTAeNa, HasHavyaeMbl Ha JOIMKHOCTb NPUKa3oM AupeKTopa dunmana.

3.3. WTaTHoe pacnucaHne AXO yTBepxaaeT AWpeKkTop dunmana, ucxogs w3
KOHKPETHbIX YCNOBUMN U OCOBEHHOCTEN AEATENbHOCTM domnmana no npeacTaBfieHuto
HayanbHWKa oTaena.

3.4. AXO BkntovaeT B ceba paboTHMKOB B 06/1aCTu CTPOUTENBLCTBA (CMETYMKN),
XO35INCTBEHHO-TEXHNYECKOW  OeATENbHOCTU  (SNEKTPOMOHTEP MO PEMOHTY U
obcnyXmMBaHUIO anNekTpoobopyaoBaHus, crnecapb-CaHTEXHWK, KOMEHAaHT, BoauTerb,
CTOpOX (BaxTep), OycbeTumnk, 4BOPHUK 1 Ap).

3.5. HavanbHuk oTaena paspabaTbiBaeT HEOOXOAUMYKO perfnameHTUPYHoLLYO U
OpraHn3aunoHHYI0 JOKYMEHTaLMIO B paMKax HanpasneHnn eaTenbHOCTN oTaena.

3.6. PabotHukn AXO npuHMmatoTcs n ocBoboXaatTcs OT AOSMKHOCTU NPUKa3oMm
AVpeKTopa unmana B COOTBETCTBUM CO LUTATHbIM pacnucaHnem dpunuana.

3.7. TpyooBbie B3auMMOOTHOLWIEHNA C paboTHukamn AXO perynupyroTcs B
COOTBETCTBUM C TPYAOBbLIM 3akoHogaTenbcTBoM Poccuiickon dPepepaumm u MHbIMMI
HOPMaTUBHbBIMU JOKYMEHTaMM.

4. PYHKUMMU

4.1. OcylecTBNeHME KOHTPOSbHbIX OOMEpOB MO BbIMNOMAHEHUIO paboT no
PEKOHCTPYKLUMN, KanuTanbHOMY M TEKYLLEMY PEMOHTY.

4.2. Pas3paboTka CMETHO-TEXHUYECKON LOKYMEHTALMM COrfacHo nnaHa paboT no
PEKOHCTPYKLUMN, KanuTanbHOMY M TEKYLLEMY PEMOHTY.

4.3. CocTtaBneHue cmeT Ha obuiecTpouTenbHble, CaHTexHu4eckme,
3MIEKTPOMOHTaXHble paboTbl, BbinofHaeMble cunamm AXO.

4.4. BepeHue ydeTa pacxoga matepuarnoB no pabdotam, BbINOMHAEMbIM CUaMu
AXO.

45, 3akynka W nMnoCTaBKa XO3SMWCTBEHHbIX, CTPOUTENbHbLIX MaTepuanos,
KaHUTOBApOB, XO3ANCTBEHHOrO0 WHBEHTapsi, NpubopoB, mebenu u OpyrMx TOBapoOB
COrnacHO KOHTPAKTOB 1 AOrOBOPOB.

4.6. lMony4yeHne nNOYTOBLIX OTNPaBNEeHUn Ha GaraXHOW CTaHUUK U MOYTOBOM
OTAENEHUU, NPUCLINaeMbIX B punman u3 gpyrux opraHmsauuin.

4.7. OcyuwectBneHne paboTbl N0 NPUEMY, XPaHEHUIO U OTMYCKY MatepuanbHbIX
LueHHocTen co cknagos AXO, paunoHanbHOe pasMeLleHne UX B NOMELLEHNSAX CKIaaoB
AXO.

4.8. OTtcnexuBaHue KadecTBa MnocTynawlwero matepumana Ha cknagbl AXO B
cootBeTcTBUM C TpeboBaHusasmn CHullos, TOCTos, TY u gpyrmx HOpMaTUBHbLIX
AOKYMEHTOB.

4.9. ObecneyeHne cobnogeHns npasun odopmMneHus n coauum
NPUXOAHO-PACXOAHbIX AOKYMEHTOB.

4.10.Yyactne B paboTte KomMuccMM NO MpUEMKE B IKChfyaTauuo nocne
PEKOHCTPYKLUNN, KAanuTanbHOIo 1 TEKyLLLEro pemMoHTa 06bekToB chmnunana.

4.11.TlocTosiHHOE MOBbLIWEHME KBanuduKauun, yvactme B CemMuHapax no
LeHoobpa3oBaHMO U CMETHOMY HOPMUPOBAHUIO B CTPOUTENBLCTBE.

4.12. Peanuaauus nepeymcrieHHblX (yHKUMA B YCrOBUSX, NpenyCMOTPEHHbIX
npaBunaMmm n HopmMamMm oxpaHbl Tpyaa, BHYTPEHHEro TPYAOBOro pacnopsgka, TEXHUKK
©e3onacHoOCTN, NPOM3BOACTBEHHOM CaHUTapPUM N NPOTMBOMNOXaPHOW 3aLLUNTLI.

4.13. Opranunsauna 6e3onacHbiX ycrosun Tpyga paboTHMKOB oTAena.

4.14.OpraHusaumsi CBOEBPEMEHHOIO W Ka4yeCTBEHHOro OOy4YeHMs no oOxpaHe
TpyAa v NpoBEPKN 3HaHWI 1 TpeboBaHUN oxpaHbl Tpyaa paboTHUKOB oTAena.

4.15.lpoBeaeHne agMUHUCTPATUBHO-O0LLECTBEHHOIO KOHTPOSS 3a COCTOSIHUEM
OXpaHbl Tpy4a B oTaene.
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4.16.lMpoBegeHMe MHCTPYKTaXenW MO OxpaHe Tpyaa Ha paboyem wmecTe
(nepBMYHOro, BTOPMYHOrO, LIENEBOr0) ¢ paboTHMKaMu otaena.

4.17.HeponyweHne Kk paboTte nuy, He npoweawmnx B YCTAaHOBNEHHOM MOpsaKe
obyyeHMe no oxpaHe Tpyda W NPOBepKy 3HaHMKW TpeboBaHW oOXpaHbl Tpyaa,
WMHCTPYKTaXa Nno oxpaHe Tpyaa.

4.18.BbinonHeHe npegnucaHunM npeactaBUTENen OpraHoB rocHagsopa U
KOHTpONs, oTAena oxpaHbl Tpyaa 06 yCTpaHeHMM BbISIBIIEHHbIX HApyLUeHU TpeboBaHnn
OoXpaHbl TpyAaa.

5. MonHomouunA

5.1. KoHTponupoBaTb BbINOSTHEHWE PACMOPSKEHUA AMPEKTOpPa B HaMpaBieHum
CBOEWN OeATENbHOCTMW.

5.2. KoHTponupoBaTb 00bemMbl paboT, BbINOAHAEMbIX cunamum  AXO,
noapsaHbBIMU OpraHM3aumsiMy MO KOHTPAKTaM 1 AOroBOPaM.

5.3. OcyLectBNATb KOHTPOSb NO NPaBUIIBHOMY CMIMCAHUIO MaTepMaros.

5.4. YyacTtBoBaTb B KOMMUCCUM MO NMpuemMy B 3KcnnyaTaunto obbekToB mnnana
nocne 3aBepLUeHNs1 PEKOHCTPYKUUN, KanuTanbHbIX, TEKYLLNX PEMOHTOB.

5.5. lNpuem, xpaHeHne n OTNycKk MaTepuanbHbIX LLEHHOCTEMN.

5.6. CocraBnaTb 3asBKM Ha 3aKyrnKy TOBapOB M 3aKynaTb UX.

6. OTBeTCTBEHHOCTb

ALMUHNCTPATUBHO-XO3ANCTBEHHbIN OTAEN HeCceT OTBETCTBEHHOCTb 3a:

6.1. CBOEBPEMEHHOCTb pa3paboTKM CMETHO-TEXHUYECKON JOKYMEHTaLuUN;

6.2. KayecTBO TOBApPOB, NocTynawwmx Ha cknagbl AXO;

6.3. CBOEBPEMEHHOCTb OOPMSIEHMS 3asiBOK Ha 3aKyrnky W MNOCTaBKy
Heob6XxoauMbIX TOBApPOB;

6.4. HEUCNONHEeHWe WNM HeHagnexawee WCMNOMHEHNEe CBOUX  (PYHKLMHN,
yKa3aHHbIX B HACTOSILLEM MOSTOXEHUN;

6.5. NpaBOHapyLleHusi, COBepLUEHHble B Mpouecce OCYLEeCTBNEeHUs CBOeu
AEATENbHOCTM B nNpeaenax, onpefeneHHblX OEUCTBYHLWMM aaMUHUCTPATUBHBIM,
YrONOBHbIM M rpaXkgaHCKMM 3akoHodaTenbcTBoM Poccunckon degepaunn;

6.6. NpuuMHeHWe wmaTepuanbHoro yuwepba B npegenax, onpeaeneHHbIX
AENCTBYIOWNM  TPYOOBbIM M FPaX4aHCKUM  3akoHodaTenbCcTBOM  Poccunckon
depepauum;

6.7. HecobniogeHne  TpeboBaHui npaswun, NHCTPYKLUUI n  Apyrux
HOPMaTMBHO-NPABOBbIX [OOKYMEHTOB MO OXpaHe Tpyaa, TexHuke 6e30nacHoCTH,
noxxapHoun 6e3onacHocCTy;

6.8. pasrnaweHue nepcoHanbHbIX AaHHbIX pPaboTHMKOB U oby4arolmxcs
dunmnana.

7. BsaaumocBA3n

B xoae ocyuwecteneHna cesonx pyHkunn AXO B3aMMOCBS3aH:

- ¢ Byxrantepuen punmana;

- C MHPOPMALIMOHHO-BbLIYNCNUTENBHBLIM LEHTPOM hunmana;

- C NpodounbHbIMKU NogpasaenieHnsMn YHUBepcuTeTa;

- C Apyrumun nogpasgeneHnamm punuana, yuypexxaeHnammn, opraHnsaumnamm
ropoga v pecnyonuku.



